Adaptive
Planning

Winter 2012 Release
New Features and Enhancements

Copyright 2012 Adaptive Planning, Inc. All Rights Reserved. This work contains trade
secrets and confidential material of Adaptive Planning, Inc., and its use or disclosure in
whole or in part without the express written permission of Adaptive Planning, Inc., is

prohibited.

Created January 2012



Adaptive Planning, Inc.
Winter 2012 - New Features Release Notes

TABLE OF CONTENTS

ADAPTIVE PLANNING WINTER 2012 RELEASE FEATURES OVERVIEW .........cccooviiieiinee, 4
TRANSACTIONS ..ttt ettt b et e a e e st e eeeebesbeebeebeen s e s ee st e ebesbeabeereeneeneesaeneas 4
D 1 =P PO U PR RPRTR 4
[ o111 0 N ST U P UR TP 4
PERMISSIONS ...ttt sttt ettt h ekt b e et e ae e he e eh e b e 22kt e s bt e et e e b e e e b e e e b e e ke e mb e eab e eas e eb e e bt e beenbeereenneas 4
Salary Level Detail PermiSSION. ... ...ccoii ittt 5
TRANSACTIONS DEFINITION EDITOR ...uviiutiiiiiiiiiiiie ettt ettt sttt sttt ettt st e sbeesbeanbessnesnnesbeenbeen 6
o T[T L =To N T (o SRS 7

(@] o1 o] g =TI T o LSS 7

(D U W 1= [0 TSROSO PR 7
CUSTOM DIMENSIONS ....vvivietieiteete sttt ettt et e s e e besae e s teste e besaeesbeateebeehs e beete e beeaeesbeese e beeneesbeere e beenbesbeernenraenras 8
Managing the Transactions Field Definition ... 8
AAAING NEW FIEIAS ...ttt ettt s b e be st e e e e st e besaesbesbebe e eneaneaneas 8
DEIETING FIBIAS ...ttt b ettt ettt n et et et et et ebe sttt sberennene e 8
EFFECT OF STRUCTURAL CHANGES ON TRANSACTION DATA......ciiiiiiierie ettt 9
ACCOUNT UPAALES/DEIELION ...ttt ettt bbb nne e 9
Plan Updates/DEIELION..........ccuieieciece ettt et e ste b e e st e sneesteesbeeteeteanaenneas 9
Dimension UpdateS/Deletion ...........cceiieiiiiiiiece sttt 9
Version UpPdateS/DEIBLION .........uciii ettt st ste et e s e s te e ba e be e beesaesneennees 9
IMPORTING TRANSACTION DATA ...ttt ettt sb e nr e e e an e s e sn e e b e e beennennne s 10
Import using Spreadsheet TEMPIALE . .......cuoiiie et re e e 10
IMPOrt RUIES @Nd RESIICTIONS .......o.vitiiiiteiiiecc bbbttt ere s 13
TRANSACTION REPORTS .....ctttitietietiesteaite st stee bttt beeaeeshe e sbe e s bt e bt e bt e s beshe e sbe e sbe ekt et e enneesseabeenbeebeenbennneas 13
TRANSACTIONS DRILL THROUGH ....cutteutieitestiesiee sttt ettt st e bttt s e sieesbeesbeesneabesnneeseeaneesbeebeesnennnens 15
UPGRADE CONSIDERATIONS ......etttittestteteasteastesssesteesteesseesseasseamseassesseesseesseasbeasseasseabeesbeesbeenseenneansesseesseenes 16
CUSTOM REPORT CALCULATIONS ...ttt sttt ste st anaeeense e saessesneanens 17
FORMULA ASSISTANT AND SYNTAX ...1tteuierieteteseestesseaseaseseeseessessessessessesssessessessessessessessessessessessessessessens 17
UPGRADE CONSIDERATIONS ......etttittesttesteasteesteaseesseesseesseesseanseanseasesssessseessessseassessesssesssesssessseenseansesseesseenes 22
REPORTING UPDATES ...ttt sttt sttt stestesteaseeseeneesaeseesbesseaneeseensensenaeseesneanens 23
REPORT AND INLINE NOTES ....uiiiittieitite sttt ettt ettt ettt ettt ettt et sttt ettt e et e be e e be e e bt eeneeenbeeenbeeenbeas 23
USE CBSE ..ottt ettt ettt bbbttt h e bbbt E et R R e R R £ E e AR e e R Rt e R et R e Re e Rt e Rt e Rt enr e enrenne e 23
Report and Inline Note BEhavior 0N REPOITS .........cciviieiieiiccic ettt 23
=T Lo VA 1=V =T WoTo] [ U S 24
INOLES ANT EXPOIT. ...ttt bbbttt bbbt bt e et sb e e bt bt bt e bt e neebesbenbeseesbeenes 25
(o] LSRR 25

P D ettt SRRt RS R R R AR Rttt 25
SNAPSHOT REPORTS ....uttttesteetteestee et aste st ateesbeeabe e s be et besseesbeesbe e sbe et e eabeeh e e ebe e bt e s b e e st e e hbeabeesbeeabe et e enneenrennee e 26
(=] 1T T T ] USSP 26
Toolbar OVErVIEW and PrOPEITIES.......cc.oiiiiitiieitieieeeie ettt ettt ettt 26
SNAPSNOt REPOIT PEIMISSIONS. ... .ctiitiitiiieitieie ettt bbb re et bbb et e e nn et b sbe e e 28
STATIC REPORTS ...ttt sttt sttt ettt ettt b et s bbb e s bt e e bt e e bt e bt e he e eh b e eb e e bt e s b e e s ke e hbeeb e e s be e ebe et e enneennennee e 29
L O T S URSRSR 29
REPOIT IMBINU ...ttt nr e nr e e nr e e nreen e e neenne e 30
StatiC REPOIT PEIMISSIONS ...ttt ettt sttt b e bbb 32
EMAILING REPORTS. ...t etttittteittt ettt ettt sttt ettt ettt ettt ekt et e ekt et e be e e st e et e e st e et e e et et e be e e bt eanbeeenbeeenbeeenbeas 33
EMAITING PEIMISSIONS ...vviitiiitiitiit ittt bbbt bbbttt sttt 33
HOW t0 EMAIT @ REPOIT ...ttt bbbttt besb bbb ens 34
Behavior for Different TYpes 0f REPOITS ........ooiiiiiiiiiie e 38
Matrix and TranSaCtioN REPOIS .......c.eiviiiieiiiie ettt sttt st e bbb s e e beeresbesbe s e b esaeneereareas 38



Adaptive Planning, Inc.
Winter 2012 - New Features Release Notes

SNAPSNOT REPOIM ...ttt ettt b et b et e b ss e te e b e e be s b e st e e et e s e eaeeteebe st e sb et et ensereerears 38

Y=L [o = (=T o To] o SO SO SSORRSRPPR 38

REPOI BOOK ... .ttt ettt ettt ettt ettt s bttt teeae e be e b et e b esb e s s e st et e e ae et e st e b e s enbeseeaeebesbesbe st et eseenseteereas 38
REPORT BOOKS ...ttt ettt stttk b bkttt h bbb e bkt e s e bt bt eb e eb e e bt e ae e e et et nbeebeareaneas 38
Creating @ REPOI BOOK ......ccvciiiiiieiie sttt sttt st sa e et et saesbesteena et e e e tesreerenneens 39
Report Book Behavior if Reports are Moved, Renamed, or Deleted............ccocoveviiiininieneicnciesee 42
REPOIt BOOK PEIMNISSIONS .......cuetitiiiciisieiet ettt bbbt bbbt b 42
REPORTS ON DASHBOARDS ......ceiutiitteitieiteasteasaestaesteesteestesssesnsesaseassasseesseesbeasbeassesssesbeesbeesbeaabeensesnsesssesseanes 42
Creating a Report DAshDOAIT. ..........cooiiiiiiiiiie bbb 42
MAPPINGS FOR MODELED SHEET IMPORTS ..ottt sttt st 44

3|Page



Adaptive Planning, Inc.
Winter 2012 - New Features Release Notes

Adaptive Planning Winter 2012 Release Features
Overview

The Winter 2012 Release was introduced on January 27, 2012. The major enhancements
in this release include transactions, custom reporting calculations, and report management
updates. This document includes an overview of the updates and explains the new
functionality.

Transactions

The ability to import transaction data and define the transaction fields allows a user to
drill into the transaction detail that comprises an account’s actual value.

Example

The new transactions feature is very useful in pinpointing variances between actuals and
budget data. For example, if a budget manager is reviewing her Expenses sheet and sees a
variance of $1,500 for travel expense, she can use the transaction drill-through to
determine where the actuals amount was derived. After right-clicking on the cell and
selecting Drill into Transactions, she is able to see that the travel expense was higher due
to a sales representative’s extended hotel stay to close a big prospect. This feature
facilitates a more thorough analysis of the data in Adaptive Planning.

Definitions

A transaction is defined as a set of accounting entries that must balance (credit and debit
amounts must match). A transaction typically has the following characteristics: ID
number, date, description, account, amount, and dimensional attributes (if applicable). A
transaction’s entries are associated with accounts in Adaptive Planning, not the
transaction itself.

A transaction line is one of the entries that comprise a single transaction. A transaction
line can represent a line item on an invoice, or it could represent an allocation of a credit
amongst a set of accounts. Each transaction line is associated with one account and one
plan in Adaptive Planning.

Permissions

Transaction drill-through is part of the Transaction and Analysis module that is purchased
separately. This feature can be activated at any time.

If this feature has been enabled in an instance, a new permission called Transactions
appears in the Admin Access list. Having this box checked allows administrators to see
the Define Transactions link on the Admin page. A user will be able to import
transactions if that user has Import Capabilities.
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A user will only be able to drill through to transactions or run transaction reports if that
user has Transactions Access.

‘Role Name: Administrative * Required Information

Role Permissions

Set Using Template: Standard User Analysis User Report Only User Administrative User

Sheet Access ¥ Admin Access v
Editable Sheet Access v V| Model includes: sheets, accounts, dimensions, formulas and currencies
Edit Dimension on Sheet Vv Yl Pans: @ A pians Accessible Plans Only
V| versions
Report Access Vv
V| users
Create Shared Report v
. Y| Roles
Modify All Reports v
V| Dashboards
Manage Shared Report Folders v
[+3 o
Email Reports 7 Manage Global Email Groups
W
Upload Files 7 General Setup
¥ Assumptions
Salary Level Detail Access v

Structure Import

Import Capabilities v [¥] Transactions
i

Export Capabilities

Refresh Linked Plans

Actuals Version Access v

&

Transactions Access

See Who is Online v

Salary Level Detail Permission

Prior to the Winter 2012 release, only modeled accounts could be set so that salary level
detail access was a requirement to view the split level detail on a sheet.

— Note: All calculated accounts on the modeled sheet retain the same setting, i.e. it
is not possible to require salary level detail permission for one account, but not
another.

Now, requiring salary level detail access can be applied to GL and Custom accounts. Any
account that requires salary level detail permission hides splits and transactions for that
account. A user without salary level detail permission is not able to drill into transactions
for the specified account.
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Account Details

* Required information

* Code: 70110
* Name: Bank Account
Type: @ Current Asset (cumulative) ) Link
Planned by: ) Monthly deta @ Balance
Folls up to: Current Azsets -
Dizplay as: Currency
Decimal places: 0 -

Exchange rate: 0 Average @ End of month

Plan: Set Default Values and Formulas

Data privacy: @ value of account is private

©) value of account is public at corporate plan onhy

2 value of account is public at all plans

Viewing splts of this account (7 ey @ g

requires Salary Level Detail

pETMISSIon:

Actuals: @ Enable actuals (Specify Defautt Formulas)

7 No actuals for account (show plan data)

Description: Wells Fargo account

Transactions Definition Editor

Administrators with Transactions Access need to define the structure and format of the
transactions and line items. This includes the fields and data type that each transaction
and line item will have.

The Define Transactions screen looks similar to the modeled sheet builder and works in a

similar fashion. There are two components, Data Fields and Custom Dimensions, that can
be dragged and dropped to the transaction builder.
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HEIL

Data Fields Transaction Fields

Text

-~Number Posting Date Transaction Type Account Plan Product Description

~~Date

-~ Text Selector

ustom Dimensions Enter new type: Add
Base Pay

--Capital Asset Class
Company

- CountryRegion
Customer

-~ Department
Education

~~FabricationMachine
JobCode

-~ Position Type

Transaction Type List: (drag to recrder)

Invoice

Journal Entry
Purchase Order
zme Transaction

B0 0000000 0000006000000 000000000000000000000000000000000

Required Fields
The following fields are required for a Transaction Field to be valid:

Posting Date: represents the date on which the transaction is posted to the GL. This
is a date field used to identify the month and year in which the transaction is input in
Adaptive Planning.

Transaction Amount: represents the amount for a line item in a transaction. This is
a number field.

Account: represents the Adaptive Planning account that the transaction or the line
item belongs to. The list of valid accounts with which a transaction line item can be
associated are all GL, Custom, and Assumption accounts that can hold actuals data in
Adaptive Planning.

Plan: represents the Adaptive Planning plan that the transaction or line item belongs
to. Transactions cannot be associated with Linked Plans.

Transaction Type: this is a text selector that allows you to specify the type of the
transaction such as Bill, Invoice, Journal Entry, etc. This list comes pre-populated
with a common list of transaction type values, but entries can be added, changed, and
removed as needed.

These fields cannot be deleted.

Optional Fields

Data Fields

Text: Text fields can contain alphanumeric characters as well as special characters.
The maximum is 1,000 characters per field and transaction line. If a field contains
more than 1,000 characters during import, the data for that field will be truncated.
Number: Number fields can be set to display as Currency, Number, or Percent. The
decimal precision can also be set.

Date: Date fields can only contain date data.

Text Selector: Text selectors can contain a predefined set of values in the form of a
drop-down list. Administrators can specify the set of values present in the Text
Selector list.

7|Page
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Custom Dimensions
Any custom dimension in the model can be used in the Transaction Field. The same
dimension cannot be used more than once in the Transaction Field. All dimension
values will be available for mapping for transactions. The user cannot choose which
dimension values are available on the sheet.

The maximum number of fields allowed in the transactions builder is 30. Only one
Transaction Field Definition exists per model.

Managing the Transactions Field Definition

The Transactions Field can be updated and edited at any time by an administrator with
the appropriate permissions, regardless of whether transactions have previously been

imported.

Adding New Fields
To add a new field, simply drag and drop the desired element to the builder. The new
field will be empty for previously imported transactions.

Deleting Fields

If a field is not required, the field can be deleted at any time by right-clicking and
choosing Delete. A warning message will be displayed notifying the user that all data for
prior transactions will be lost.

Account Plan Product De=scription
Account (Required) Flan (Required) Dimension: Product Text i
Delete

Product can be deleted
because it is not a required
field.
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Effect of Structural Changes on Transaction Data

Account Updates/Deletion

When an account is deleted that contains transaction data, all transaction items are
deleted from the system. If the account that is deleted is the last child of a parent account,
the transactions in the child account will be moved to the parent account. If a child
account is added to an account that already contains transaction data, the transaction data
will move to the first child.

Plan Updates/Deletion

Deleting a plan deletes all transactions and line items associated with the plan. Updating
a plan name has no impact on transaction data.

Dimension Updates/Deletion

Dimensions that are present in the Transactions Field Definition will be considered in
use, and thus not able to be deleted. Administrators must first remove the dimension from
the Transaction Field Definition before the dimension can be deleted from the system.
Renaming a dimension has no impact on associated transactions.

Dimension values will NOT be shown as in use if they are being used in the Transactions
Field definition even if there are associated transactions. If an administrator deletes a
dimension value, the following will occur:

- If the dimension value does not have a parent (the parent is the dimension itself),
deleting the dimension value will set all associated transactions to blank.

- If the dimension has a parent, all associated transactions will be tagged with the
parent dimension value.

Version Updates/Deletion

The following applies to transactions when the Left Scroll Limit and End of Plan are
changed in the Actuals version:

- Moving the Left Scroll Limit backward will not affect existing transactions in the
model.

- Moving the Left Scroll Limit forward will remove all existing transactions whose
posting date is earlier than the month and year specified.

- Moving the End of Plan forward will not affect existing transactions.

- Moving the End of Plan backward will remove all transactions whose posting date is
greater than the month and year specified.
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Importing Transaction Data

Import is the only method supported by the system for transaction data. The data can be
imported via the spreadsheet template or through the web service. Information regarding
the web service import is included in the API document.

Import using Spreadsheet Template

Any user with Import permission is able to import transaction data. On the Import tab, a
new radio button called Transactions now exists under Plan. If you are a NetSuite user or
if you already have a Custom script in place, there will be additional options for import.
If not, you will be prompted to select the import file. The template can be downloaded
using the Download Template link. The mappings defined for accounts, plans, and
dimensions for Actuals and Plan import are also applied to transactions.

Adaptive Planning

L X

Import Data |  Import Account Mappings | Import Plan Mappings | Import Dimension Value Mappings | Import History
¢
Import Data ¢
Import Type :
@ Actuals &
) Pian ’
*
Select File :
Import File: Browse.. Download Template ¢
¢
¢
p
LR R o o S o R R R
A B C D E F G H
I
Required Optional
Posting Date Transaction Type Account Plan Transaction Amount Product Description Sales Tax

This is a sample import file for
transactions.

*
L 4
o
¢
r3
'
4
o
L L

— Note: If a user selects Transaction as the import type before any fields have been
defined in the transactions builder, a message is displayed that asks the user to
contact an administrator, as transactions have not yet been configured.

Once a template has been selected and validated by the system (if there are errors, the

system will detail the errors in red font), the user will be taken through the mapping
process.
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Users are first asked to match dimensions. The drop-down list shows all dimensions that

are associated with transactions and how many values are unmapped.

Import Transactions Data

Dimension Value Mapping

IMapped dimension value
Mo Mapping —

Drop-down lists all dimensions
associated with transactions

Add Mapping Printable View

The system will indicate how many

1 unmapped dimension value ndentlﬁer(s} have been found. * dimension values are unmapped
ind the ped dim wvalue identifier(s) and click the identifier to select a mapped dimension value on the right.

Mapping Details
Dimension: Transaction Type
Import dimension value:  Invoice

Mapped dimension

— No Mapping —
value: g

Search: p=

Journal Entry
Purchase Order
Transzaction

b‘&&&&‘&‘&&&&&&&‘%‘

After mapping dimensions, accounts and plans must be mapped. Transactions can only be

ISR

mapped to GL, Custom, and Assumption accounts. These screens look and function in
the same way as the screen for dimension mapping.

Once accounts, plans, and dimensions are mapped, the system generates this prompt:

11|Page
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Import Transactions Data

5\

Delete Existing Transactions

Do you wigh to select some of your existing transactions for deletion before the import?

D ves
@ o

Import Transactions

LR X XXX X ¥ X ¥

LR R R S R R R R R R R

If the user selects Yes, additional options are presented. The user can specify the date
range as well as the transaction type that should be deleted.

Import Transactions Data

$|

Delete Existing Transactions
Do you wish to select some of your existing transactions for deletion before the import?
@ ves
) Mo
Deletion Criteria For Existing Transactions
Date Range: Transaction Types:
From: 010012011 Journal Entry
) Purchase Crder
To:  gi@i01 Transacton il
Select All Clear All
Import Transactions Cancel

2 0000000000000 000000000000000

Once the Import Transactions button is clicked, the user receives a confirmation message:

12|Page
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Existing transactions with the following properties will be deleted: Posting Dates between
01/01/2011 and 01,/31/2011, Transaction Type Invoice. Are you sure you want to continue?

Ok ] l Cancel

Import Rules and Restrictions

If an account/plan/dimension is unmapped, that data will not be imported to the system
and a message is displayed that indicates which values were not imported.

The following dimension values for dimension Account were seen in the import, but are not in the dimension: 4000

Invalid Account Choice: 4000 on row 5 column C

All required fields MUST be populated and cannot be left blank. All Number fields that
are displayed as Currency are imported as is, meaning the system does not apply the
exchange rates during import. It is imperative that the user ensures the data that is going
to be imported is already converted with the appropriate exchange rate.

If a user attempts to import transaction data to time periods outside of the Left Scroll
Limit and End of Plan dates, an error message is displayed:

Posting date iz outzide the permitted range of 1/110 to 12/31/11 on row S column A

Transactions that have been imported can be viewed by clicking on the Import History
link on the Import tab.

- Sheets i Formulas Import w w

Import Data Import Account Mappings Import Plan Mappings | Import Dimension Value Mappings : Import History

Date Type File Name Status Action
1202272011 10:54:37 Transactions Copy of Transactions.xlsx Complete Show Details Delete History '

Return {o Import Page '
1R PP PPLPLPPPPPPPPPPIPP000 00008860000 0000000000000000000008

Transaction Reports

Transaction reports are similar to modeled reports in their look and functionality. A new
report type now appears in the New Report drop-down list on the Reports tab. Clicking
Transaction opens the report builder.
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' New Report ™ |

Matrix

gl Model

gl Transaction

ol Pattern

gl Report Book

gl Upload File

gl Audit Trail Search

1] Sample Reports b

Just as with modeled reports, the fields that are defined in the Transactions builder can be
dragged and dropped to the report builder. Numeric formatting can be set on each column
by right-clicking and selecting Format. How dates are viewed in Date fields can also be
set by right-clicking and selecting Date Display Format. Any field in the Transactions
builder that is set as a Number can show totals by right-clicking and selecting Show Total

at Bottom. The E icon launches the transaction report filter, allowing the user to
specify filtering rules for the report.

Search: ):’

Transaction Fields

E!---T(ansacﬁnn
;—----F‘nsting Date
E—----Transac‘tinn Type
;—----Accnunt

- Transaction Amount

L R R 4

Title

Transaction

‘ Posting Date ——

Format

Date Display Format

7

Use these to set date and
numeric formatting.

Delete

‘ Account Plan Product

SHAABAAANAASS

PGP PP PO PP P00ttt Ottt t bttt bttt bbttttttie

Transaction reports can also suppress empty columns so that only columns that contain
data are displayed. This can be enabled by right-clicking in the report builder, selecting

Properties, then Display.
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>

Report Properties

=]

R R R R TR E R R R RN

Adaptive Planning

Dashboards Workflow

| Details | Output| Display |

Suppress Empty Columns

| Show Vertical Lines

|:| Show Report Information

|:| Show Total Mumber of Rows
[] Zhow Row Mumbers

| ok || cancel |

Formulas

LR R R R RS E R R L E R X )

& Gary Globog
¢
¢

Transaction Date & Account Plan Transaction Type Transaction Amount Description '
Sep 18, 2010 Capital Stock Corporate Plan | Journal -2 USD | Preferred Stock : Preferred A - Total : Cost of Series A ,
Sep 18 2010 Capital Stock Corporate Plan | Journal 20 USD | Preferred Stock : Preferred A - Total : Preferred Series A - Gru“
Sep 18 2010 Capital Stock Corporate Plan | Journal 1,528 USD | Preferred Stock : Preferred A - Total : Preferred Series A - Gru\'
Sep 18, 2010 Capital Stock Corporate Plan | Journal 284 837 USD | Preferred Stock : Preferred A - Total : Preferred Series A - Gru"
Sep 18, 2010 Interest Expense Corporate Plan | Journal -20 USD | 8030 Interest Expense ,
Sep 18, 2010 Operational Expenses | Corporate Plan | Journal 6 USD | Ingurance, Acctg, Legal : Bank Service Charges '
Sep 18, 2010 Other Loans Corporate Plan | Journal -1,528 USD | Short Term Loans : Short Term Lean - WTI :

PO 0 FFXCPP L FENPNV 0000000 WV P0000000000

Transactions Drill Through

Right-clicking a cell on a sheet for which transactions have been imported presents the
option to Drill into Transactions. Clicking this link brings users to the transaction report,
which shows information regarding the underlying transaction.

15|P
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Cut Chrl+X
Copy Ctrl+C
Copy Values

Paste Ctrl+V
Clear

Copy Forward r

Formula Assistant
Adjust
Add Mote

Add Split

Explore Cell

Drill Into Transactions

Show and Hide |

Transaction Detail Report

Actuals Amount: Empty

Filters: Account is Modeled Income Plan is Europe Sales Posting Date greater than or equalto Jan 1, 2011 Posting Date less than Feb 1, 2011

Sorted By: Posting Date in ascending order, Transaction Type in ascending order, Account in ascending order, Plan in ascending order, Transaction Amount in ascending order
Note: These imported transactions may not tie to actuals due to accounting adjustments.

Posting Date 4 | Tranzaction Type Account Plan Tranzaction Amount
Jan 1, 2011 Invoice Modeled Income | Europe Sales S0 USD

Total S0 UsD

Total Number of Rows: 1

Upgrade Considerations

The transaction feature will not be available until purchased.

All GL and Custom accounts will NOT require salary level detail permission.

If the transaction feature is enabled, the following permissions are applied:

- All administrative users who have Model permission have Transactions permission.

- Users with access to the Actuals Version are given Transactions access (these users
will be able to run transaction reports and drill into transactions).

- Users with Report Access permission are able to create and modify transaction
reports.
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Custom Report Calculations

Formula Assistant and Syntax

Custom calculations allow users to create custom formulas in Matrix reports. Users can
drag a Custom calculation element into a tier to create a custom formula that refers to
elements of the dimension/plan/account that are on that tier.

A new element called Custom now appears under Calculations in the report builder.

---Sales Rep
- Title
Calculations
~-Subtotal
----- Difference
Design Elements
----- Blank Spacer
L-Custom Header
Segment Elements
LeNew Segment

bt bt ed

The Custom calculation can be put on the x and y axes, as well as the spreadsheet tab and
the Filter.

A fhfhohhN

Drag here to add a column

» FY-2010 > FY-2011 Custom Calculation

o S R R R R R R R R R X ¥

¢
L 4
*
*

There is no default formula when a Custom calculation is dragged to the report builder,
so users should use the formula assistant to create a formula. If a formula is not specified,
the report will return f(x) errors. Custom calculations can be set to display as a percent,
value, or the account’s display type. Numeric and conditional formatting can also be set
by right-clicking and choosing Format.
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|£| Formula Assistant - Custom Calculation 2

oK i

Formula Terms | Operators and Functions

Time Time Elements on this Report
Search: ):‘ Search: ):‘
=-Ti - Fv_2010 - FY-2010

=Fr-2010 —|| | Fr_2011-Fr-20m

. E-ai-Fy2010 0

~Jan 2010
-Feb 2010
-Mar 2010
Q2-FY2010

- Apr 2010
-~ May 2010

Term Builder

Insert Into Formula

A formula term must be of the same dimension type as the tier that contains the
calculation element. For example, a plan calculation can refer to plans, but not accounts,
time, versions, or custom dimensions. There are two types of terms: absolute entity terms
and dynamic terms that reference other elements on the report.

An absolute entity term refers to an element of the dimension that is not dependent
on the properties of the report or user session. Most of the time they are identical to
the items listed in the tree palette for the dimension. For example, when creating a
plan in-tier calculation, the list of absolute terms that can be used in a report formula
is identical to the list of plans shown in the tree palette. The list of absolute terms that
can be used in a report formula does not change, regardless of what elements have
been placed on the report. In particular, a formula can refer to an absolute entity even
if that entity is not used anywhere on the report.

A dynamic element’s value is dependent on some property in the report or user
session. For example, the "Current Version" element does not refer to a specific
version entity, but to the current working version in the user's session. Dynamic
elements cannot be referenced directly in a formula in an in-tier calculation, but they
can be referenced by the element's code. The system auto generates a code, but the
codes can be edited by right-clicking the element and selecting Rename. Codes
cannot contain any special characters or spaces.
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Rename [&r

Label:

Code: |FY_2014 |

[ Ok ” Cancel

The following is a list of dynamic elements:

Current Version

Timespan

QTD

YTD

Parameterized Elements

Other Calculations, including Subtotal and Difference

O 0O O O O O

All standard formula operators and functions are available in the report formula syntax.
In addition, there is specific formula syntax exclusive to reports that is described below.

When referencing absolute entities in an in-tier calculation, the syntax is [account code or
element name]. See the following examples:

- Accounts: when creating an in-tier calculation in an account tier, you would include
the account codes in the formula syntax within square brackets. If you were creating
a formula to represent Gross Margin, the syntax might look something like this:
[PL_Income]-[PL_COGS]

- Dimensions: when creating an in-tier calculation that references dimensions, you
would include the dimension value name within square brackets. For example, if you
wanted to total the US, Japan, and Canada dimensions, the formula syntax would
look like this: [US]+[Japan]+[Canada]

- Plans: to reference a plan in an in-tier calculation, include the plan name in square
brackets. For example, if you want to add the Accounting US and Accounting Japan
departments, the syntax would look like this: [Accounting US]+[Accounting Japan]

- Time: you can reference months, quarter rollups, and fiscal year rollups within an in-
tier calculation in a time tier.

— Note: Relative time references, which include “(this),” are not valid in report
formula syntax.

= Month: the notation [mm/yyyy] is used to represent month. If you
wanted to add March, April and May of 2012, the formula syntax
would look like this: [03/2012]+[04/2012]+[05/2012]

= Quarter rollup: the notation [Q#-yyyy] represents a fiscal quarter
rollup. If you wanted to display the rollup of the 4th quarter in 2012 in
a time tier on a report, the formula would look like this: [Q4-2012]
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= Year rollup: to reference a fiscal year rollup, use [yyyy]. For
example, [2013] would return the total rollup for 2013 for the
accounts included on the report.

»= Time Ranges: Month, quarter, and year terms can be used in ranges.
When you include ranges for time in the formula syntax, all ranges
must be of the same magnitude as shown in the following examples:
[01/2012:06/2012], [Q1-2012:Q3-2012], or [2012:2015]. Month,
quarters, or years in a single time range cannot be mixed.

When referencing elements that exist on the report, use the notion "RPT.elementcode."
This type of notation allows you to reference any element that has been placed within the
report builder (excluding Display As and Design Elements but including the dynamic
elements) in your formulas. These elements are displayed on the right side of the formula
assistant, so you can easily locate and include them in your formulas. Here are some
examples of what the formula syntax might look like:

- Current Version: If you want your calculation to dynamically update to reflect the
Current Version, reference the version in the formula as RPT.Current_Version. This
references an element on the report whose code is "Current_Version."

- Other Custom Calculations: You can reference other Custom calculation elements
within the report. The default code for a Custom calculation element is
Custom_Calculation, Custom_Calculation2, etc., but you can change the code in the
Rename dialog. The reference would be RPT.Custom_Calculation.

— Note: Any time that you reference an element in a Custom calculation that
is parameterized on the report, you should use the "RPT.elementcode”
reference in the formula so that the calculation dynamically updates to
reflect the newly selected parameter value. If you refer to the absolute
element, the calculation will not change as elements are changed with
parameter selections.

Examples of Custom calculations are:
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fx Formula Assistant - Custom Calculation

div(RPT.FY_2010+RPT.FY_2011 ,ZH 0K I
This Custom calculation is an average of 2010
and 2011.
|
Formula Terms | Operators and Functions
~Time ~Time Elements on this Report
Search: | |P Search: |,0
EI"'__"'é FY_2010 - Fy-2010
"FY—ZIJ'I o Fr_2011 - Fy'-2011
E-Fy-2011
~Term Builder
RPT.FY_2011 Insert Into Formula
[

[EJ Formula Assistant - Custom Calculation

diviRPT.FY_2011-RPT.FY_2010,RPT.FY_2010}

oK |
. .
This Custom calculation shows Year over
Year % change.
Formula Terms | Operators and Functions
~Time ~Time Elements on this Report
Search: | | P Search: | P
El-Time - Fr_2010 - FY-2010
E-Fy-2010 Fr_2011 - Fy-2011
. E-ai-Fy2010
+-Jan 2010
~Feb 2010
E-Q2-Fv2010
i
~Term Builder
Insert Into Fermula

A new PlanRollup function is also associated with Matrix reports and appears under
Mathematical and is used for plan access filtering in formulas.

— Note: PlanRollup is only available in reports. If you try to use the PlanRollup
syntax in the standard formula assistant, the formula will not be evaluated.
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Functions '

Type: _Mathematical il ;D'rl.r - | Inzert Into Formula I ‘

- Greatest -+ ’

U Sag_e' i Least ’
Div (N. D) Spreadd4s

Divides the numerator N By thecpreadasd D and returns the gumfe'

SpreadS44 | 4

MNpw 3 '

Irr '

PlanRollu S

The syntax looks like this, which will return the rollup of the Engineering and Hosting
plans:

PlanRollup([Engineering], [Hosting])

+ and — signs can also be used to refer to rollup levels or the plan (only) level in all areas
of the instance. The same + and — syntax applies to dimension values. Please see below
for syntax examples:

- [Corporate Plan] and [Corporate Plan(+)] refers to the rollup of all plans, while
[Corporate Plan(-)] refers to the Corporate Plan (only) level.

- [Region] and [Region(+)] references the rollup of Region values, while [Region(-)]
references the Region (Uncategorized) dimension value.

— Note: (+) and (-) are no longer valid characters in plan names and dimension

values.

Upgrade Considerations
All existing formulas that include rollup=yes or rollup=no will be replaced with (+) and

()
All existing elements on Matrix reports will be given a unique code.

Version, plan, and dimension names cannot contain [ or ]. Existing square brackets will
be replaced with parentheses. (+) and (-) will be replaced with <+> and <->.

Dimension values cannot have the same name as the parent dimension. If instances of
this occur, any dimension value will have an extra period at the end of the name.
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Reporting Updates

Report and Inline Notes

Report and inline notes are text comments that are added to an HTML view of a matrix
report to provide additional documentation regarding business performance. These notes
can roll up to consolidated views.

Use Case
The following example illustrates the intended use of report and inline notes.

A firm prepares a budget variance analysis that compares actual performance versus
budget. The finance department must prepare a numeric variance report and a written
report to explain the variances. Report and inline notes are intended to assist with the
written task.

The firm provides a variance report of Revenue and Expenses (reconciliation is done
quarterly). Each user sees his/her department’s numbers, while the budget manager is
able to see all departments.

During reconciliation, each department manager views the variance report. Justin, the
Tokyo Sales Manager, notes variances of interest. He remarks that the additional travel
expense incurred was due to an opportunity.

Kate, the VP of Sales, views the report. She can see consolidated data, but she also sees
Justin’s comments. She changes the view of the report so that she can see the report as
Justin sees it. She comments that though Justin incurred additional expense, Sales as a
whole is still on target.

Becky, the budget manager, now views the Corporate Plan rollup on the report. Becky
sees Kate’s and Justin’s comments. Becky can ask Kate and Justin for clarification if
necessary, but now she has the necessary information to create her written report. Becky
then takes a snapshot of the variance report (the new snapshot feature will be described
later in this document), which serves as documentation for her reconciliation reports.
Becky can then clear comments from the variance report in preparation for the next cycle.

Report and Inline Note Behavior on Reports

When a report is copied, moved, or a snapshot is created, the notes on the report are also
moved.

Inline notes belong to plans, which must roll up to the consolidated level. Notes behave
differently depending on the placement of plan on the report.
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- If plan is in the Filter, the note is associated with the current plan(s) selection in the

Filter.
- If plan is on the x-axis, the note is associated with all visible plan columns.

- If plan is on the y-axis, notes are tagged with the union of plans appearing on the
rows.

Notes are only visible on a report when at least one of the plans (following the logic
above) is currently visible on the report.

Notes can be made on reports that contain locked versions (i.e. locking a version does
not lock annotations).

Report Viewer Toolbar

Notes can be displayed both in-line and as footnotes. To add a note, the report must first
be saved. After the report has been saved, right-click an account and select Add Line
Note to insert a note. After adding a note, the user can choose if the note should be
displayed in-line or as a footnote by clicking the Notes selector. One line can contain
multiple notes, which will appear as a threaded conversation (newer notes are at the
bottom). To display the plan associated with the note, hover over the user’s name in the
note.

Motes

Jud lfﬂ:l Add Report Note
=| Display In-Line
Other Income 1
Tots ﬁﬂil Add Line Note 5 Delete Notes
L | o P
Inline note:
Hotels ¥ 0 12,000

& B | support The late delivery by the supplier in February reguired 10 additional customer visits to retain $10M in revenue.
01/08/2012

Inline note displayed as a footnote:

Footnotes

! The late delwvery by the supplier in February required 10 additional customer visits to retain $10M in revenue. [support, 01/06/2012]
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Clicking the pencil icon edits the note. The X icon removes the individual note. Notes
can only be viewed on saved reports, so it is imperative that users save their work. Each
time a new plan is selected in the plan parameter, users also must remember to click save

to add a new note.

General report notes can also be added to a report by selecting Add Report Note from the
Notes drop-down. Report notes appear as footnotes under inline notes (if inline notes are

displayed as footnotes).

Individual inline notes or inline notes for all plans can be deleted by clicking the Notes
drop-down, then choosing Delete Notes. This option appears ONLY if the user has
Corporate Plan access. Both annotations and report notes will be deleted if the All button
is selected. A user can delete his/her individual inline note by clicking the red X icon.

Delete Notes %

P Delete notes for the currently selected plans or for all plans?

"-\.._'

Selected All Cancel

If an account group is collapsed and one of the accounts contains an inline note, the

. : . . T&
rollup will contain a triangle icon. ]
Some report changes can cause modifications to inline notes, such as the following:

- Replacing the set of columns so that new data appears.
- Changing or removing parameters so that new data appears.

Notes and Export

Excel

When a report with inline notes is exported to Excel, a new column is added to the file
that says Note, which contains the note number. Then, at the bottom of the spreadsheet,
the note is displayed like a footnote.

PDF
Inline notes are merged with cell notes and appear as footnotes.
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Snapshot Reports

Prior to the winter release, all reports generated by Adaptive Planning pulled current data
from the database. Now, users have the ability to snapshot a report to create a static
version for future reference. Snapshots can be taken of matrix, modeled, transaction, and
chart reports.

Definitions
The following definitions apply to snapshot reports:

- Snapshot (report): the saved copy of an AP report.
- Live report: the standard “dynamic” view of an AP report.
- Report definition: the description of a report as displayed in the report builder.

Toolbar Overview and Properties

Users now see a new camera icon after a report is run, which can be used to snapshot a
report. The snapshot can also be accessed by right-clicking the report name and selecting
Create Snapshot.

|ILJ|.

gk Add To Favorites

[=

llﬁ Copy to Personal Folder

=

Lﬁ Mowve to Personal Folder

=

= Email Report

=

= Rename

¥ Modify
J5 Atftach Template

c#] Run as HTML
c#] Run as Excel
=M Run as PDF
o]

k] Delete

T

|44 Properties

Save As Snapshot L& Permissions

A report snapshot can be saved to the Shared or Personal folders. Annotations can also be
saved on a snapshot report. Snapshot reports are denoted by a special icon on the Reports
tab. Users can create folders to hold snapshot reports so that they can be easily located.
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Mame

| = |E:nu:|enses With Plan Filter Parameter Snapshot

Snapshot reports can be saved as HTML, Excel, or PDF. Excel and PDF snapshot reports
can then be re-upload as static reports, which will be discussed later in this document.

— Note: Template reports cannot have associated snapshots.

Users can locate all snapshots and “live” reports by right-clicking the report name.

dhf Add To Favorites
llﬁ Copy to Personal Folder
Lﬁ Move to Perzonal Folder te
=] Email Report
kit Do Cildor Docoonodtor Con }
=} Rename gk Add To Favorites
3 Modify
&| Attach Tempiat 54 Copy to Shared Folder
- ach Template
lni Move to Shared Folder
o# Run as HTML
=) Rename
o] Run as Excel
49 Run as POF [ © Find Live Report
@ Create Snapzhot 2@ Run as HTML
£ Find Snapshots ] Run as Excel
2 =M Run as PDF
Delete
Delete
& Properties -
F & .
Y Permizsions L Properties

— Note: The “Find Live Report” option is disabled if one of the following occurs:
o The report has been deleted.
o The report resides in a user’s Personal folder.
o The user does not have permission to run/view the report.

Right-clicking a report and choosing Properties opens a dialog box:
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Report Properties b o

Name: | Expenses With Plan Fitter Parameter

Description: | Expenses with Plan Filter (default Sales)

URL: hitps://qa-app05/app?r=NSxHTEQCTyxNAservice=report
Folder: Shared Reports

Created By: E=Mary Sellers
Last Viewed: 01/10/2012 20:32:10

oK Cancel

The URL can be used for emailing reports, which is described later in this document. The
Properties dialog contains information about the report creator, when the report was last
viewed, and the path of where the report is located.

Snapshot reports cannot be drilled down upon, nor can they be modified in any way.
When a snapshot report is run, the user is presented with these toolbar options:

- Run the “live” report

- Printable view

- Export to Excel or PDF
- Show report information

Snapshot Report Permissions

When a user creates a snapshot report, the user can choose to share the report with all
users or selected plans. If the creator wants to share the report with all users, an additional
checkbox appears that specifies if the user must have salary level detail to view the data.
This does NOT respect plan access, i.e. if the user has salary level detail access, he/she
will be able to view all data on the report. The creator can also choose to share the report
with only specific plans.

— Note: If you are creating a snapshot of an HTML report that has a parameterized
plan and you have access to multiple plans, you will see the Include all plans:
option. By default, creating a snapshot only saves the data that is currently
presented in the report. Checking this option allows you to capture a snapshot of
the entire plan tree so that you can view the data and notes for any plans to which
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you have access. Sharing a snapshot report that is created in such a way will filter
data based on a user’s plan access.

Save As Snapshot

Marme:

Description:

i Snapshot type:
Save as:

Include zll plans:

Expenses With Plan Fiter Parameter Snapshot

HTML 4
Personal Report @ Shared Report

Save in: | Shared Reports =
Share with: @ All users Selected Plans
Salary Defail: [7] File only available to users who can view salary detail
Save Cancel
Modify Permissions x
Share with: @ Al users Selected Plans

Data Visibilioy: Show all data regardless of plan

oK Cancel

Static Reports

Static reports allow users to upload files of any type to the report menu for users to view.
See the case below for the intended use of the feature.

Use Case

Becky, the budget manager, uses market growth assumptions provided by Sales and
Marketing for sections of her planning. She realizes that this information can be useful
for others to view, so she decides to publish her spreadsheet in Adaptive Planning.

Becky decides to create a new Shared folder to hold her spreadsheet. She then uploads
the file. She has the option to share with all users or only selected plans.
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Report Menu

Users are now presented with the Upload File option when clicking New Report on the
Reports tab:

| New Report = |

gl Matrix
gl Model
£
gl Transzaction
¢l Pattern

gl Report Book

gl Upload File

gl Audtt Trail Search

[ Sample Reports |

This dialog opens when Upload File is selected:

Upload File *
File: | selact 3 file to upload Browse. .
MName:

Description:

Save as: (7)) Personal Report @ Shared Report
Save in: | Shared Reports »
Share with: @ All users ) Selected Plans
Salary Detail: [] File only available to users who can view salary detail

Upload Cancel

— Note: The maximum file size that can be uploaded is 40 MB.
Once the user selects a file to upload, provides a name, and selects who the file should be

available to, a confirmation message appears indicating that the file has been successfully
uploaded.
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Sucoess X

\ij) Successfully uploaded file Q1 Marketing Assurmptions.xlsx

The icon for a static file looks like this:

® Marketing Assumptions

If a user right-clicks on the static report name, he/she sees a Replace option, where the
user can choose to override the file with another upload if desired.

zsumntinns
Add To Favorites

Copy to Shared Folder

Mowve to Shared Folder

w i %

Rename

Cpen

i [N

Delete

B,

Properties

for

Replace File ¥

File: | Select a file to upload Browse...

Mame:

Upload Cancel

Right-clicking the report and choosing Properties displays information about the file:
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Report Properties #

Name: | o1 Marketing Assumptions.xisy

Description:

URL:  https://ga-app05/app?r=MjMsROxPQkasw2:300:305
service=report

Fila: Q1 Marketing Assurmptions.xls:
Size: 9.1 KB
Folder: Personal Reports
Created By: Esupport
Created: 01/11/2012 04:55:44
Last Viewed: MNewver

Ok Cancel

Static Report Permissions
Permissions to view static reports are governed by the following:

Report Access: gives the user the ability to create and modify reports. Users without
this permission cannot see the Reports tab.

Modify All Reports: allows the user to replace the file, modify the report name, and
delete static reports. Users can modify and delete the static reports they own — this
permission allows a user to modify or delete reports owned by others.

Upload files: this is a new security setting that allows the user to upload static
reports. Your systems organization can disallow external file storage for security
reasons by removing this permission from all roles. For further security, Adaptive
Planning can completely disable the feature for your company if requested.
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Role Permissions

Set Using Template: Standard User Analysiz User Report Only User Administrative User

Sheet Access Admin Access
Editable Sheet Access Model includes: sheets, accounts, dimensions, formulas and currencies
Edit Dimension on Sheet plans: @ ajpians ) accessible Plans Onby

Versions

Report Access
Users

Create Shared Report
Roles

Modify All Reports.
Dashboards

Manage Global Email Groups.
General Setup
Assumptions

D Structure Import

Manage Shared Report Folders

Email Reports

Upload Files

S EIEEEEEEEES

Salary Level Detail Access

Import Capabilties Transactions
Export Capabilties
Refresh Linked Plans
Actuals Version Access
Transactions Access
See Who is Online

Emailing Reports
Users now have the ability to send report links via email from an AP email server.

Emailing Permissions
A new permission now exists that grants the ability to email saved reports.

Role Permissions

Set Using Template: Standard User Analysis User Report Only User Administrative User

Sheet Access Admin Access
Editable Sheet Access Model includes: sheets, accounts, dimensions, formulas and currencies
Edit Dimension on Sheet Plans: @ Allplans @ Accessible Plans Onhy

Versions

Report Access
Users

Create Shared Report

) Roles

WModify All Reports -
Dashboards

Manage Shared Report Folders
! i

|Email Reports I Manage Global Email Groups

Upload Files . General Setup
Assumptions

Salary Level Detail Access
D Structure Import

Import Capabilties Transactions

Export Capabilities

Refresh Linked Plans

Actuals Version Access

Transactions Access

See Wno is Online

A user with this permission will be able to email reports from the report menu (by right-
clicking the report and selecting Email Report) or by clicking the envelope icon after the
report is run.
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ARk XL Cili P &

ghf Add To Favorites

%P

Copy to Personal Folder

Move to Personal Folder

.

3]

Email Report

a

Rename

Modify

i & I

Attach Template

Run as HTML
Run as Excel
Run as PDF
Create Snapshot

Find Snapshots

Delete

Properties

Permizsions 11 Mow-2011 Dec-2011 Email Report

A E vBREER

How to Email a Report
Clicking one of the above links opens this box:
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| Email Report ¥

Select one or more recipients

Subject:  Adaptive Planning Report: Expense Budget vs. Actuals

support has sent you a link to this Adaptive Planning report: Expense
Budget vs. Actuals. To view the report, please click on the link below.

Send a copy to myself: [7]
hitps://ga-app05/app?r=NyxHTESCTyxM&service=report

Cancel

Users can choose to send the email to select users, groups, or to individuals with access to
a specified plan.

Select Recipients |

Available Groups || Available Users Available Plans Selected Recipients
J2 po
- -

Corporate and Operations
Ops and Admins

==

OK Cancel

Email groups can be created by going to Admin, Manage Global Email Groups.
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Administration

Build and Customize Model

» hlanage Versions » Manaage your General Ledger Accounts » Validate Formulas

» hanage vour Plan Structure » Manage your WModeled Accounts

» Define Dimensions = Manage vour Metric Accounts

» Define Transactions » Manaae vour Custom Accounts

= Manage vour Assumptions

Sheets and Dashboards

® llanage Sheets on Plans m Create a Modeled Sheet
» lManage Plan-independent Sheets - Restricted by User m Create a Standard Sheet

» anage Dashboards m Create a Cube Sheet

Users and Roles

» Add User

= Manage Global Email Groups

= Edit User

» Create and Assign Roles, Set Role Permissions

System
» Manage Currencies
m Enter Currency Exchange Rates

» General Setup

My Personal Information
» Change Password or Preferences

m Email Group
& B

Adming

& #  Corporate and Operations

& #  Opsand Admins

Admin users can add a new group, delete a group (X icon), or edit an existing group
(pencil icon).

To add a new group, click New Group. Give the group a name and select the users to be
included in the group.

It is important to make sure that users have valid email addresses if reports are to be sent
via email. Under Admin, Edit User, the admin can choose to set the login as the email
(the “use login as email” box must be checked), or the admin can provide an alternate

email. A standard user can also update his/her email preferences by clicking the Profile
link.
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*Name:

Position:

support
support

*Login:

Email:

supporti@aglobo.com

@ lsze login as email

Start Page:

Time Zone:

News and Announcements

(GMT-08&:00}) Pacific Time (U3 & Canada)

Created: Jan 10, 2012

00000 PPNttt

Standard users can also create personal email groups by going to Profile.

*Name: Shauna

Position:

Login: shauna@globo.com

Email: @ Use login as email

Old password:
New password:

Verify new password:

Start page: News and Announcements -

Time zone:  (GMT-08:00) Pacific Time (US & Canada) -

Defaultinstance: | Globo Consolidated v

P F PP PP PP P03 0053053303000 00000002

When a recipient clicks on an email link, the user will always be taken to the login

Save

Email Group

No email groups exist. Click on the "New Group™ button to begin.

screen, even if the user has an active session.

SHEAAA0 000N

EABBARA AR08 0000040404

If a user tries to view a report to which he/she does not have access, the system will
display an error message.
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Behavior for Different Types of Reports

Matrix and Transaction Reports

If a user emails a live matrix or transaction report (i.e. current data and not a snapshot or
static report), the report displays data that currently appears in the database, as well as
any annotations.

— Note: The user can potentially see a different report than what was originally sent
if the definition of the report changes after the link is sent.

Snapshot Report

For snapshot reports, the link will either open the report in HTML view (if that is how the
report was saved), or download an Excel or PDF file.

Static Report

Static reports can only be emailed from the report menu (by right-clicking the report and
choosing the email link). Since the file is static, the report will be the same for both the
sender and the recipient. The only exception is if a new file is uploaded after the link is
sent. In this case, the recipient will see the updated file.

Report Book

Report books are a collection of reports (discussed later in this document). Users can
email a link to an entire report collection. The recipient sees the contents of the current
report collection at the time the link is clicked. The reports can be different if they were
modified in any way after the link was sent. Report books can only be emailed from the
report menu.

— Note: If a Report book contains many reports or large reports with complex
calculations, clicking the report link can cause performance issues. When a report
is run, a lock is placed on the system so that the data generated by the report is the
same data that was in the system when the report was kicked off. This means that
hits by other users must wait in queue for the report to finish loading. We strongly
recommend that Report books are stored as PDF or Excel so that senders can link
to that rather than the live reports.

Report Books

The new Report books feature allows report administrators to compile multiple reports in
Adaptive Planning and output them as a zip file. Report books are useful for Board
reporting packages and facilitate the process of consolidating the data for presentations.
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Report books can contain live matrix reports, snapshot reports, static reports, modeled
reports, and transaction reports. A matrix report’s default output is Excel, unless PDF is
specified in the report builder. Modeled and transaction reports are output to Excel and
static reports appear exactly as how they were uploaded. Report books can reside in the
Personal or Shared folder. If the book is in the Shared folder, all reports in the report
book must also be shared.

Creating a Report Book

Clicking the Report Book drop-down from the New Report menu on the Reports tab
opens the Report book builder:

| New Report ~ |
gl Matrix
gl Model

.i Transaction

" i Pattern

ﬂ Report Book

a gl Upload File
gl Audit Trai Search

[ Sample Reports |

HEEB0A

Report Book Mame:

Description:

Included Reports

rag a report nere

0 2 R R S R R R S R R R R R

The user names the Report book and has the option to add a Description. The user can
then drag reports from the Personal or Shared Folder to the “drag a report here” field.
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E E m Once a report is dragged to the

B field, the toolbar buttons are
Report Book Name: Expenses enabled.

Description:

Included Reports

. Expense Budget vs. Actuals
¢l Expenses With Plan Filtter Parameter
¢l Expenszes by Plan and Region

R R R R R R R R R R R R R R

The icon functions are:

Pencil: clear the Report book.

Disk: save the Report book.

Disk with yellow strip: save the report book as another name.
Arrow: run the Report book.

X: delete selected report(s).

Just as with snapshot reports, users can choose if the Report book should be Personal or
Shared. If the Report book is to be shared, the user can choose to share with specific
plans or all users.

Save

[ select Plans 3|
|
Corporate Plan =
Mame: | Expenses @--Englneenng =
Description: i~ Development [}
escription: - Documentation [l
e g
GEA B |z
Save as: () Personal Report @) Shared Report ENHmmg 0
i--Professional Services
Save in: | Shared Reports » £ Sales =]
Share with: Al users | @ Selected Plans | Select Plans | - Marketing [
1S Sales B\
e p— E}-u’\:nrlclwide Sales [}
| -Asia Sales ] -
If the Report book is to be shared with [ seectan | [ peselectan
only specific plans, the plan tree opens
so that the user can choose which | Ok || Cancel |

plans have access.

After a Report book is saved, the user should click the Reports tab to see the Report
book.
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Reports in Folder "Shared Reports”

Name

ui Engineering vs. Other Plan

il Expense Budget vs. Actuals

Adaptive Planning, Inc.
Winter 2012 - New Features Release Notes

1

Expenses

il Expenses With Plan Filter Parameter

¢l Expenses by Plan and Region

This is the Report book.

gl Liabilities Equity - Plans

¢l Personnel Salary With Plan Filter Parameter - Global Report

BAAA90040S

T XXX

Hovering over the Report book displays how many reports are included in the book.

il Expense Expenses :arameter
Type: Report Book
@ Expense Indudes 3items 0

¢l Liabilities Equity - Plans

A user is presented with the following options when right-clicking a Report book:

wE-=T-

B BEILE VD ¢

gk Add To Favorites

Iy

Copy to Personal Folder

Mowve to Personal Folder

Email Report

Rename

Modify

Create Snapshot

Run As fip

Delete

Properties

Permissions

Parameters are available in Report books. When a user runs a Report book that contains
reports with parameters, the system generates a box that contains all parameters in the

Report book.
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Report Book Behavior if Reports are Moved, Renamed, or Deleted
Reports that are moved or renamed are automatically updated in the Report book.

If a user tries to delete a report that is contained in a Report book, the system will display
a warning message:

Delete Report #

9
J/ You have requested to delete report Expenses With Plan Filter Parameter
il This report appears in 1 report book:

Shared Reports-=Expenses

Do you still want to delete the report?

...........

ives: Mo

If a user tries to move a report that is referenced in a Report book from the Shared folder
to the Personal folder, a similar warning message is displayed.

Report Book Permissions

When run, a report book contains only those reports that are visible to the current user.
The reports will only display data for which that user has access to.

Reports on Dashboards

A dashboard designer can now create a 1x1 dashboard configuration that shows a single
report in tabular/columnar format. This report dashboard can be shared with specified
plans and an instance can have more than one report dashboard.

Creating a Report Dashboard

To create a report dashboard, the user should click Admin, Manage Shared Dashboards.
A new option to create a report dashboard is seen on this page.

XXX TFEEEEFEEEFEEEFEFFEEEFEFFEFEEEEEEEEEEEEEEEEEEEEEEETEEEE R

¢
¢
&
4
Clicking New Report Dashboard opens this screen:
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Create Report Dashboard

Find a report Name. Visile on: | None | (=]
= (=) Shared Reports
&l Expense Budget vs. Actuals
il Expenses with Plan Fiter Parameter
ol Lisbilties Equity - Plans.
Ul Personnel Salary With Pian Fiter Parameter - GI

Drag here to add a repori,

(S 5 5 5 5 5 % = X 5 Y

PP PP PP PP 00008000800808008800000080080 0000000880000 000008008000000000000000

Matrix, modeled, transaction, and static reports (must be .txt, .htm, or .html) are available
for use on the report dashboard. All reports are run as HTML on the report dashboard,
even if the default is Excel or PDF. Parameterized reports are allowed, but the parameters
cannot be prompting parameters. Repeating reports are not valid on the dashboard.

If a report on the report dashboard is deleted or becomes incompatible (i.e. a prompting
parameter is added), the report disappears from the dashboard, but the dashboard still
exists as an empty dashboard under Admin, Manage Shared Dashboards.

Once a report is added to the field, the dashboard can be given a name and shared with
specified plans.

Edit Report Dashboard *

Find a report Name: Expense Dashboard Visiole on: | Anpans| (€
3. Shared Reports.
il Expense Budget vs. Actuals
U Expenses wiith Pian Fiter Parameter Description.
Linbities Equity - Plans
&l Lisbilties Equity - Plans. e Shared Reports
&l Personne! Salary With Plan Fitter Parameter - GI

Report Name:

PP PP PP PP PP 0000080000000 00000000000000000000000000000000000000000000000000

A2 00000404040 0

When the Dashboard tab is clicked, the Expense Dashboard looks like this:

'
Dashboards . \Warkflow: Sheets o eports Version: {Budget 2010 Aciive |
rre

Personal Expense Dashboard

Actuals Budget 2010
Accounts 2009 2010

The report can be modified, exported to Excel, ran as
o o PDF, and emailed. The Report dashboard can be set as
0 0 the fe d dashboard by clicking the check k icon.
0 0 ‘The arrow icon refreshes the dashboard.

[ PLCOGS.

lodeled COGS. ] 0

Other COBS. ] 0

Total PL COGS ] [

A user will be taken to the actual report if any of the following occurs:
- The user drills into the y-axis.

- The report is modified.
- A parameterized report is re-run.
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Mappings for Modeled Sheet Imports

Prior to this release, all plan, dimension, and text selector elements had to be an exact
match to the values in Adaptive Planning for a modeled sheet import to be successful.
Now, users can map these values, similar to Cube and standard import mappings.

To import to a modeled sheet, make sure the correct version is chosen in the version
selector in the upper right-hand corner of the screen. In this example, we will be
importing personnel data to the Budget 2012 version. Once the correct selections are
made and Import is clicked, the system generates the message notifying the user that the
data in the import file will remove all existing data (this is standard modeled sheet
behavior).

This import will remove all existing data in this sheet for all plans, and replace it with the imported data. Are you sure you wantto
i

o) (o]

The user will then be presented with the mapping screen for dimensions. If more than one
dimension is available on the modeled sheet, there will be a drop-down list.
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Import Plan Data

Dimension Value Mapping The system informs the user how many

I 3 unmapped dimension value identifier(s) have been found. I *—'——_ dimension values are unmappe d.
Find the unmapped dimension value identifier(s) and click the identifier to select a mapped dimension value on the right.

Dimension: Job Code

y Personnel BenefitsSelector
||_m 1 Personnel.per

| Import dimension value:  Level 1

X Mapping Details
d mension value pping
=

bing ] Dimension: Job Code
B

Mapped dimension

— No Mapping —
wvalue: PG

Search: el

Level 1 -
Level 2
Level 3
Level 4
Level 5

Add Mapping Printable View

E X XX FEEFEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE S

Once all values have been mapped, click Continue. The user will then see a similar
screen for plan mappings.
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Import Plan Data

Plan Mapping

4 unmapped plan identifier(s) have been found. They are highlighted below.
Find the unmapped plan identifier(s) below and click the identifier to select a plan to map
to on the right.

WMapping Detailz

Delete| Import Plan

Mapped Plan

-

Ly R o e A

Accounts Payable
Accounts Receivable
Advertising

Asia Pacific Sales
Benefits

Confidential Information. Do not
distribute without permission.

Corporate Finance

Corporate Plan

Corporate Planning
European Sales

Facilities

Finance

Human Resources
Information Technology

Jan 13, 2012 4:07:46 PM PST

Accounts Payable
Accounts Receivable
Advertising

Asia Pacific Sales

Benefits
— Mo Mapping —

Corporate Finance
Corporate Plan
Corporate Planning
European Sales
Facilities

Finance

Human Resources
Information Technology
— Mo Mapping —

1

| 3

Add Mapping Printable View

m

Import plan:

Mapped plan:

Search: pe

Corporate Plan
Marketing

Marketing Communications
Adwvertising
Public Relations

Product Marketing
Product Marketing, Hand Tools
Product Marketing, Power Tools
Product Documentation

Product Management -

o]

Import Plan Data

L R R R R R R R R R R R R R R R R R R R R R R R R X X R

S A SIS SIS SRR R R R R R R EEE RS

Once all plans are mapped, click Import Plan Data.

— Note: If the user is importing the modeled sheet to the Actuals version, the button
will say Import Actuals Data.

The results of the import are then displayed for the user to review.
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